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Step-by-Step Enrollment Instructions 
  

LOG INTO EMPLOYEE SELF SERVICE  

  

1. From a SWIC computer, open an internet 

browser. (Chrome, Edge, FireFox) 

Infoshare should be the default home 

page.  From a personal computer, login 

to https://infoshare.swic.edu )   Click on 

the Employee Self Service icon.   

  

  

  

  

2. Click the Benefits and Form 1095-C tile 

  

  

  

  

3. Select Benefit Enrollment from the top 

left navigation bar 

  

  

  

  

  

  

  

4. Click the Start Button to begin your 

enrollment 
  

 

 

 

 

 

 

 

5. Click Review on each benefit tile and make 

your elections. 

  

  

  

  

  

 

6. If you wish to cover a dependent on a plan, 

they will need to be in the system and 

selected. If adding a new dependent, you 

will need their date of birth and SSN.  

  

 

7. Once you have completed your enrollment, 

click the Submit Enrollment button.   
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