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[bookmark: _Toc147398367]Purpose
[bookmark: _Hlk106782766][bookmark: _Hlk45022967]Southwestern Illinois College (“SWIC” or “the College”) prohibits discrimination on the basis of sex, including sexual harassment, in its educational and employment programs and activities. The prohibited offenses outlined in this policy may also be prohibited by Title IX of the Higher Education Amendments of 1972, 20 U.S. C. § 1681 et seq. (“Title IX”), by the Jeanne Clery Campus Safety Act (“Clery Act”) and Section 304 of the Violence Against Women Reauthorization Act of 2013 (“VAWA”), Title VII of the Civil Rights Act of 1964, and other applicable statutes, including the Illinois Human Rights Act, and the Illinois Preventing Sexual Violence in Higher Education Act (“ILPSVHE Act,” 110 ILCS 155). This policy prohibits a broad range of harassment on the basis of sex, some of which is not prohibited under Title IX or other laws. Their inclusion in this policy reflects SWIC’s standards and expectations for a working and learning environment where everyone is free from hostility. 
Nothing in this policy limits the right of an individual to file a complaint with external law enforcement agencies, if applicable. A complaint may be filed concurrently with external law enforcement agencies and the College without jeopardizing an individual’s rights to an investigation or other due process.  Inquiries of this policy and the respective resolution process and procedures used to resolve complaints may be referred to the recipient’s Title IX Coordinator, to the U.S. Department of Education’s Office for Civil Rights, or both. 
[bookmark: _Toc147398368]Scope
This policy covers how SWIC will respond to complaints of sexual harassment as defined by this policy, including sexual assault, dating violence, domestic violence, and stalking.  
In addition to harassment on the basis of on sex, the College prohibits discrimination in its employment practices and its educational programs and activities based on race, color, religion, national origin, age, disability, genetic information, and veteran status. The College’s full Non-Discrimination Policy may be found at swic.edu/students/swic-cares-about-you. Complaints of sex discrimination not identified in this document, discrimination based on stereotypes, sex characteristics, pregnancy or related conditions, sexual orientation, and gender identity will be resolved under other SWIC Board Policies, such as The Student Code of Conduct or any applicable policies within the Human Resources Office. SWIC also follows regulations addressed under the Office of Civil Rights (OCR).
Alleged acts of harassment and discrimination not identified under this policy may be addressed under the Student Rights and Code of Conduct Policy. This Policy includes harassment that is not on the basis of sex, race, color, national origin, disability, genetic information, or veteran status that involves a student as the respondent. This policy is located under the Student Services Page.  
This policy governs the conduct of SWIC students, faculty, staff, and third parties (e.g., non-members of the College community, such as applicants, volunteers, vendors, alumni/ae, trustees, visitors, or residents). Third parties may be protected by and subject to this policy depending on their relationship with the College. A third party may make a report or complaint of an alleged violation of this policy by a member of the College community. A third-party may also be permanently barred from the College or subject to other restrictions for failing to comply with this policy.
This policy applies to conduct that occurs within the College’s premises, including land, buildings, facilities, and other property owned, used, or controlled by the College, either solely or in conjunction with another entity. This policy also includes the College’s computing and networking resources, whether accessed on the College’s physical property or remotely. Online social media conduct may violate this policy if it meets the definition of Prohibited Conduct and may also be a violation of other College policies, including the SWIC Terms of Use page, which can be found at https://www.swic.edu/knowledgebase/swic-terms-of-use/. 
This policy also applies to conduct that occurs off-campus that is associated with a college-sponsored program or activity, such as travel, research, or internship programs. The College may apply this policy to any off-campus conduct if it otherwise meets the jurisdictional requirements. The Title IX Coordinator or designee will reasonably determine when an alleged off-campus incident falls within the jurisdiction of this policy. 
All aspects of this policy will be carried out equitably, free of bias, and without conflict of interest.
[bookmark: _Toc147398369]Policy Definitions 
Advisor of Choice
For resolutions involving complaints such as dating violence, domestic violence, sexual assault, or stalking, the parties may be accompanied to any meeting or resolution proceeding by the advisor of their choice. An advisor of choice is any individual who provides the complainant or respondent support, guidance, or advice and is not also a witness in the case. The advisor may not participate in the meetings or speak on behalf of the party except as outlined in this policy. The College will not limit the choice of advisor, but may remove an advisor who violates the College’s established rules of decorum. An advisor should be chosen whose schedule allows attendance at the scheduled dates and times because delays typically will not be allowed as a result of scheduling conflicts of the advisor. An employee may serve as an advisor, but is not required to do so even if requested. In cases that meet the threshold for Title IX Sexual Harassment, the parties must have an advisor of choice for the hearing. If a party does not have an advisor, the College will appoint one for the hearing free of charge.
Appeals Officer
The “Appeals Officer” is the person or persons who will determine any appeal submitted under this policy, including appeals of dismissals and determinations of responsibility. The Appeals Officer may be an employee or a contracted service provider.
Complainant
“Complainant” means a person who is alleged to have been subject to conduct that could constitute sexual harassment.  
Confidential Support Person
A “Confidential Support Person” is designated by the College to provide student complainants with emergency and ongoing support and to advise the complainant on options for reporting alleged violations of this policy. Confidential support persons have information on resources and supportive measures, will advise individuals on reporting options, and may serve as a liaison where appropriate. Confidential support persons have received 40 hours of training on sexual violence, attend a minimum of 6 hours of ongoing education training annually, and receive periodic training on the campus administrative processes, supportive measures, and the College’s resolution procedures
Decision-maker
The “Decision-maker” is the person or persons who will determine responsibility at the conclusion of a formal resolution process under this policy. The decision-maker may be an employee or a contracted service provider. 
A formal complaint means a document filed by a complainant or signed by the Title IX Coordinator alleging sexual harassment against a respondent and requesting that SWIC investigate the allegation of sexual harassment. At the time of filing a formal complaint, a complainant must be participating in or attempting to participate in the education program or activity of the College with which the formal complaint is filed. A formal complaint may be filed with the Title IX Coordinator in person, by mail, or by electronic mail, by using the contact information found in this document.
Investigator
The “Investigator” is the person or persons assigned to investigate a complaint. The investigator may be an employee or a contracted service provider. 
Party
“Party” means either the complainant(s) or respondent(s) in an investigation or proceeding relating to a report of alleged Prohibited Conduct. A respondent becomes a “party” to the action upon receipt of notice of the complaint.    
Respondent
“Respondent” means a person alleged to have violated the College’s policy on sexual harassment. A respondent is presumed not responsible for alleged conduct until a determination of whether sexual harassment occurred is made at the conclusion of a resolution process outlined in this policy. When a complaint alleges that a college policy or practice discriminates on the basis of sex, the matter will be referred to the Non-Discrimination Policy.
Title IX Coordinator
The “Title IX Coordinator” is responsible for overseeing the College’s response to reports of sex discrimination, including sexual harassment, and for ensuring compliance with Title IX and VAWA, including oversight of all recordkeeping and training. The Title IX Coordinator is also responsible for coordinating the effective implementation of supportive measures and remedies. The Title IX Coordinator may delegate responsibilities under this policy to a Deputy Title IX Coordinator or other designee, who will be appropriately trained per the requirements of Title IX and VAWA. For purposes of this policy, any reference to the Title IX Coordinator should be read as the “Title IX Coordinator, Deputy Title IX Coordinator, or other designee.” 
Title IX Personnel
“Title IX Personnel” include all individuals whose duties include receipt, referral, and implementation of the resolution process and procedures for reports and complaints of student and employee alleged violations of this policy. All Title IX personnel shall receive annual training as required by Title IX, VAWA, and Illinois state law. Persons falling under this description include, without limitation, the Title IX Coordinator(s), investigators, decision-makers, appeals officers, alternative dispute resolution facilitators, members of public safety, and any contracted service providers of SWIC or student workers, with any of the responsibilities outlined herein. Title IX personnel will not have a conflict of interest or bias for or against complainants or respondents generally or toward any individual.
Witness
“Witness” means any individual who has direct knowledge of an incident or is considered an expert witness in an area relevant to the allegation. Witnesses who only intend to provide a character reference are not part of the investigation or resolution processes.
[bookmark: _Toc147398370]Privacy and Confidentiality
Issues of privacy and confidentiality play important roles in this policy and may affect individuals differently. Privacy and confidentiality are related but distinct terms. “Confidentiality” refers to the circumstances under which information will or will not be disclosed to others. “Privacy” refers to the discretion that will be exercised by the College in the course of any investigation or resolution processes under this policy.
Individuals involved in the resolution process under this policy are encouraged to exercise discretion in sharing information in order to safeguard the integrity of the process and to avoid the appearance of retaliation. While discretion regarding the process is important, complainants and respondents are not restricted from discussing and sharing information with others who may support or assist them in presenting their case.
In some circumstances, the reporting responsibilities of college employees, or the College’s responsibility to investigate, may conflict with the preferences of the complainant and/or respondent to privacy and confidentiality. Therefore, all individuals are encouraged to familiarize themselves with their options and responsibilities. In all such proceedings, the College will take into consideration the privacy of the parties to the extent possible.
[bookmark: _Toc147398371]Any additional disclosure of information related to the Complaint or report may be made if consistent with the College’s privacy policy, the Family Educational Rights and Privacy Act (FERPA), and/or Title IX requirements.
Prohibited Conduct
For this policy, the following definitions describe conduct that is considered to be on the basis sex and that constitutes sexual harassment under Title IX and/or SWIC policy.
Attempted acts of prohibited conduct are also prohibited and will be treated the same as completed acts.
Dating Violence 
Dating Violence is violence committed by a person who is or has been in a social relationship of a romantic or intimate nature with the complainant.

Domestic Violence 
Domestic Violence means a misdemeanor or felony crime of violence committed by a person who (A) is a current or former spouse or intimate partner of the victim under Illinois law or a person similarly situated to a spouse of the victim; (B) is cohabitating, or has cohabitated, with the victim as a spouse or intimate partner; (C) shares a child in common with the victim or (D) commits acts against a youth or adult victim who is protected from those acts under Illinois family or domestic violence laws. For purposes of this policy, Domestic Violence does not include acts that meet the definition of domestic violence under Illinois laws that are based solely on cohabitation (e.g., roommates) or family relationship (e.g., parent/child). While non-relationship violence would not be addressed using this policy, it may be addressed under other College policies. 
[bookmark: _Hlk45023116][bookmark: _Hlk44997253]Hostile Environment Harassment
Hostile Environment Harassment is unwelcome conduct determined by a reasonable person to be so severe, pervasive, and objectively offensive that it effectively denies a person equal access to the recipient's education program or activity.
Retaliation
Retaliation is intimidation, threats, coercion, or discrimination against any person by a student, employee, or college-authorized person for the purpose of interfering with any right or privilege under this policy. This may include retaliation against a person for reporting information, making a complaint, or participating in or refusing to participate in an investigation, proceeding, or hearing. The Title IX Coordinator will determine the applicable policy and resolution process when an allegation of retaliation is made.
Sexual Exploitation 
Sexual Exploitation refers to any act whereby one person violates the sexual privacy of another or takes unjust or abusive sexual advantage of another who has not provided consent, and that does not constitute another offense as defined above. Examples may include acts such as recording, photographing, streaming or otherwise transmitting, viewing, or distributing intimate or sexual images or sexual information without the knowledge and consent of all parties involved; voyeurism (i.e., spying on others who are in intimate or sexual situations), knowingly transmitting a sexually transmitted infection to another, facilitating the sexual harm of another person, including acts that could involve “hazing”, impersonating another to gain sexual access to a person, engaging in “revenge porn”, which refers to the nonconsensual distribution, or threat of distribution, of sexually explicit images or videos, or acts that could be considered “sextortion”, which means threatening to reveal sexually explicit images or videos unless the victim complies with the accused persons demands, often for additional content, sexual favors, or money or goods.
Sexual Harassment
Sexual harassment is a form of discrimination on the basis of sex and includes sexual and nonsexual acts against a person as defined in the offense definitions herein.


Sexual Assault—Incest 
Incest is sexual intercourse between persons who are related to each other within the degrees wherein marriage is prohibited by law. In Illinois, this includes sexual contact between persons who are brothers and sisters, parents and children, including stepparents, stepchildren, and adopted persons, as well as aunts/uncles with nieces/nephews and between grandparents and grandchildren.
Sexual Assault—Non-Consensual Sexual Penetration
Non-Consensual Sexual Penetration is penetration, no matter how slight, of the vagina or anus, with any body part or object, or oral penetration by a sex organ of another person, without consent.
Sexual Assault—Non-Consensual Sexual Contact
Non-Consensual Sexual Contact is the touching of the private body parts, including but not limited to breasts, buttocks, or groin, of another person for sexual gratification, without consent. 
Sexual Assault—Statutory Rape 
Statutory Rape is sexual intercourse with a person who is under the statutory age of consent, which in Illinois is 17 years of age.
Stalking 
Stalking is a pattern of behaviors directed at a specific person that would cause a reasonable person to fear for their safety or the safety of others, or suffer substantial emotional distress. 
Quid Pro Quo Harassment
Quid pro quo is when an employee of SWIC conditions the provision of any aid, benefit, or service on an individual’s participation in unwelcome sexual conduct.
Definition of Consent
Consent means a voluntary, clear agreement to engage in sexual activity. Consent may be withdrawn at any time, even if they had previously agreed.

A person cannot give consent to sexual activity if they are unable to understand what is happening or cannot make a clear, informed decision because of certain situations.  These include, but are not limited to, the following: 

· The person is incapacitated (intoxicated) due to the use or influence of alcohol or drugs to the point where their judgment is impaired
· The person is asleep or unconscious.
· The person is under the legal age of consent, 17 years of age in the state of Illinois 
· The person is mentally disabled or impaired so severely that it limits their ability to understand what is happening 


The following also does not constitute consent:
· A person’s lack of verbal or physical resistance or submission resulting from the use or threat of force.
· A person that is coerced is also not knowing and voluntary and, therefore, not consensual. 
· A person’s manner of dress. 
· A person’s consent to past sexual activity. 
· A person’s consent to engage in sexual activity with one person does not constitute consent to engage in sexual activity with another.
Definition of Incapacitation
Incapacitation is the inability – whether temporarily or permanently – to give consent because the individual is mentally and/or physically helpless due to a medical condition or the voluntary or involuntary consumption of drugs and/or alcohol, or because the individual is unconscious, asleep or otherwise unaware that the sexual activity is occurring. 
Definition of Coercion
Any words or conduct that eliminate the other person’s ability to choose whether or not to engage in sexual activity is considered coercion. Examples of coercion could include the following (so long as the conduct rises to a level that eliminates the other person’s ability to choose whether to engage in sexual activity): threats, whether expressed or implied, of substantial emotional or psychological harm or any physical harm, confinement, or other similar conduct. 
Definition of Preponderance of Evidence
SWIC uses the “preponderance of evidence” concept in Title IX cases. In order for the Respondent to be found responsible for the Title IX or other SWIC policies, the evidence must show that it is more likely than not that the Respondent committed the reported violation. 
· The concept of “preponderance of the evidence” can be visualized as a scale, with the totality of evidence presented by each side resting on the respective trays on either side of the scale. If the scale tips ever so slightly to one side or the other, the heavier side will prevail. If the scale does not tip toward either side the Respondent will prevail. 
[bookmark: _Toc147398372]Reporting
Any person may report an allegation of Prohibited Conduct as defined in this policy. Reports may be made by the person who experienced the harm or by a third party, including, but not limited to, a friend, family member, advisor, staff member, or professor. 
A person has the right to report or not report the alleged incident to the College, law enforcement, or both, and may pursue some or all of these reporting options at the same time. When initiating a report, a person does not need to know whether they wish to request any particular course of action, nor how to label the incident. 
Contact information for medical and advocacy resources can be found in Appendix A.


Title IX Coordinator
Any individual who may have been subjected to Prohibited Conduct as defined in this policy should contact the Title IX Coordinator. Additionally, the Title IX Coordinator must be informed of all reports of potential violations of this policy that are received by employees who are mandated reporters under this policy or by federal or state law. 
[bookmark: _Hlk220488716]The Title IX Coordinator can be contacted by telephone, email, or in person. A person can make a report via email or the online form at any time of the day or night; however, the Title IX Coordinator will respond during normal business hours when the College is operating. If a person needs immediate assistance, they should dial 9-1-1.

	Title IX Coordinator 

	Danielle Chambers
618-235-2700, ext. 5120
Belleville Campus, ISB Room 1050
2500 Carlyle Ave.
Belleville, IL 62221
TitleIX@swic.edu

	

	For complaints where the reporting party perceives that the Title IX Coordinator may have a conflict of interest or would be a party to the complaint, the reporting party should contact the Human Resources Director at (618) 222-235-2700 ext.5254



Public Safety and Law Enforcement 
Any student or employee who has experienced domestic violence, dating violence, sexual assault, or stalking should report the incident to the Department of Public Safety or local law enforcement. Individuals are encouraged to contact law enforcement and seek medical treatment as soon as possible following an incident that poses a threat to their safety or physical well-being or following a potential criminal offense. However, individuals also have the right to decline to notify law enforcement authorities. 
A report to law enforcement is not a formal complaint for purposes of the College’s formal resolution process.
At an individual’s request, a college representative or confidential support person will assist in contacting local law enforcement and will cooperate to the extent permitted by law with law enforcement agencies if an individual decides to pursue the criminal process. 




	Immediate Help

	Call 911



	SWIC Public Safety

	Belleville Campus

	Address
	Emergency Contact
	Non-Emergency Contact

	2500 Carlyle Ave. Belleville, IL 62221-5899
Main Complex, Rm 1240
	618-222-5555
Call boxes throughout campus
Emergency Hours: 24/7
	618-235-2700, Ext.5221


	Sam Wolf Granite City Campus

	Address
	Emergency Contact
	Non-Emergency Contact

	4950 Maryville Road Granite City, IL 62040

	618-797-7372
Call boxes throughout campus
Emergency Hours: 24/7
	618-931-0600, Ext.7372


	Red Bud Campus

	Address
	Emergency Contact
	Non-Emergency Contact

	500 W. South Fourth St.
Red Bud, IL 62278

	In case of an emergency at this campus, please call 9-1-1 or the Red Bud Police Department 618-282-2363
	For Assistance, call Belleville.





	Local Law Enforcement

	Belleville
	Belleville Police Department
618-234-1212 
	St. Clair County Sheriff’s Department
618-277-3505: non-emergency
(618)-456-7606: jail

	Granite City
	Granite City Police Department 
618-877-6111
	Madison County Sheriff’s Department  
618-692-4433

	Red Bud
	Red Bud Police Department  
618-282-6118/618-282-2363
	Randolph County Sheriff’s Department 
618-826-5484

	East St. Louis 
	SIU-E Police Department
618-482-8717 or ext.8717
	

	Scott AFB
	375th Security Forces Squadron
618-256-2223/2224
	



If an Order of Protection is warranted or desired, it must be sought through the court system, and a campus representative may assist with the request in obtaining and enforcing an order. SWIC does not issue official no-contact orders but will comply with any orders provided through the courts. All written no-contact orders issued through the courts should be submitted to SWIC’s Public Safety Department.
Reports of Prohibited Conduct under this policy may also constitute violations of state and local law. College officials are required to document certain reports of sexual harassment for Clery Act reporting purposes. There will be no personally identifiable information about the complainant shared in that report. If the College is required to notify the community of the incident, including recording the report in the Daily Crime Log or through the issuance of a Timely Warning Notice, no identifying information regarding the victim will be included to the extent permissible by law.
Confidential Reporting Options
An individual who is not prepared to make a report, or who may be unsure how to label what occurred but still seeks information and support, may contact a confidential support person. Individuals can contact a confidential support person before and during any SWIC or criminal process. Contacting a confidential support person does not constitute filing a report with the Title IX Coordinator. Unless specifically identified as confidential, staff and faculty are not considered confidential and must report the information they receive to the Title IX Coordinator.
In the event a complainant decides to pursue the criminal process, they may request the assistance or guidance of the Title IX Coordinator, Public Safety, or a confidential support person in contacting local law enforcement.  
When requested and to the extent permitted by law, the confidential support person may collaborate with campus officials, community-based sexual assault crisis centers, or local law enforcement.  In addition, they may assist the complainant with contacting and reporting to campus officials, campus law enforcement, or local law enforcement.
Confidential support persons may provide confidential and privileged communications with the Title IX Coordinator as permitted under Illinois law. Information shared with confidential support persons (including information about whether an individual has received services) will only be disclosed with the individual’s written permission, unless there is an imminent threat of serious harm to the individual or to others, or a legal obligation to reveal such information (e.g., if there is suspected abuse or neglect of a minor or an older adult). Confidential support persons may submit non-identifying information about violations of this policy to the Public Safety Department for purposes of anonymous statistical reporting under the Clery Act.

	Confidential Support Persons: SWIC Wellness Services

	Belleville Campus
	618-235-2700, ext. 5290

	Red Bud Campus
	ext. 5290

	Sam Wolf Granite City Campus
	ext. 5290



U.S. Department of Education, Office for Civil Rights
Any member of the College community may also contact the Office for Civil Rights (a division of the United States Department of Education) to file a complaint to Title IX.

	U.S. Department of Education: Office for Civil Rights

	Headquarters
400 Maryland Avenue, SW, Washington, DC 20202-1100
Customer Service Hotline #: 800-421-3481 | Facsimile: 202-453-6012
TTY#: 800-877-8339 | Email: OCR@ed.gov | Web: http://www.ed.gov/ocr


Anonymous and Online Reporting Options
An individual may report an incident without disclosing their name or requesting any action. Please note that choosing to make an anonymous report can significantly limit the ability of the College to respond. This information will be used for statistical purposes as well as for enhancing the understanding of the campus climate so that the College may strengthen sexual misconduct response and prevention efforts. An anonymous report may be made by leaving a message at the following number (618-222-5566).
[bookmark: _Hlk220485262]An individual may also report an incident to the Title IX Coordinator directly via an email to TitleIX@swic.edu. The online reporting form or email will not be considered a complaint that would trigger a full investigation. If you provide your contact information with your report, then you will receive a prompt response from Title IX personnel via email and/or outreach with resources and other additional information. 
Reporting to Other College Employees
Due to the College’s obligation to make reasonable efforts to investigate and address conduct prohibited by this policy, SWIC community members who are not designated confidential support persons should notify the Title IX Coordinator of suspected Prohibited Conduct on campus, but are not obligated to do. Employees may report the information to the Title IX Coordinator directly or by using the online reporting form. All reporters must provide identifying information and enough details for the coordinator to adequately address the report. A report to a faculty or staff member will not automatically result in a complaint for the purpose of initiating an investigation or resolution process.  
Additionally, all employees of the College are mandatory reporters of Child Abuse under the Illinois Abused and Neglected Child Reporting Act. This means that all employees have a duty to immediately report whenever they have “reasonable cause to believe that a child known to them in their professional or official capacity may be abused or neglected,” regardless of the wishes of the reporter. Immediate reports should be made to the Illinois Department of Children and Family Services (DCFS) at (800) 25-ABUSE (800-252-2873). 
In compliance with the Clery Act, college administrators, faculty, and staff who are designated as Campus Security Authorities should report any information they have of incidents of sexual assault, dating violence, domestic violence, and stalking to the College’s Public Safety Department.
[bookmark: _Toc147398373]College Response to a Report
Upon receiving a report alleging prohibited conduct, the Title IX Coordinator will promptly contact the complainant to discuss the availability of supportive measures, provide a written explanation of rights and options, and explain to the complainant the option of signing a formal complaint initiating a resolution process.  
The Title IX Coordinator will take appropriate, prompt, and effective steps to ensure that sexual harassment does not continue or recur within the educational setting. This may include utilizing the College resolution process. 
If a report is submitted to the Title IX Coordinator that does not identify or describe Prohibited Conduct, the Title IX Coordinator will inform the reporting party that the matter is not within the jurisdiction of this policy and will forward the matter to the appropriate college department, if needed. 
If a signed formal complaint is submitted to the Title IX Coordinator that does not identify or describe prohibited conduct, did not occur in the institution’s education program between a complainant and respondent who are students or employees, or attempting to otherwise participate in SWIC’s programs, or in the United States, then the Title IX Coordinator will dismiss the complaint. The College has the right to refer the dismissed complaint to the appropriate college department, if deemed necessary. The reporting person can appeal the decision to have the case dismissed.  
Supportive Measures
Upon receipt of a report alleging prohibited conduct, the College will offer reasonable and appropriate supportive measures. Supportive measures are individualized services offered as appropriate and that are reasonably available without unreasonably burdening a party.  Supportive measures are services provided to our students without fee or charge. These measures are designed to restore and preserve equal access to the College’s educational program or activity, to protect the safety of all parties or the College’s educational environment, deter future harassment or discrimination, and to provide support during any resolution process. Supportive measures will be offered upon receipt of a report, regardless of whether a signed formal complaint is submitted. 
Supportive measures may include, but are not limited to:
· Counseling services and assistance in arranging an initial appointment
· Extensions of deadlines, rescheduling of exams, and other course-related adjustments
· Change in class schedule, including transferring course sections or course withdrawal
· Change in work schedule or job assignment
· Campus escort services
· Changes to academic, living, dining, and transportation when applicable
· Increased security and monitoring of certain areas
· Leave of absence
· Honoring a court-issued order of protection
Title IX personnel will maintain the confidentiality of any supportive measures provided to the complainant or respondent, to the extent that maintaining such confidentiality would not impair the ability of the recipient to receive the supportive measures. Supportive measures are non-disciplinary and non-punitive and should not disproportionately impact either party. 
In cases involving students, the Title IX Coordinator may notify other college employees of the existence of the complaint for the purpose of overseeing compliance with this policy and addressing any concerns related to educational and college-sponsored events. While not bound by confidentiality, these individuals will be discreet and will respect the privacy of those involved in the process.
For a full list of resources both on and off campus, see Appendix A.


Interim Removal: Emergency Removal and Administrative Leave
[bookmark: _Hlk42002500]The Title IX Coordinator, or designee, may impose an interim emergency removal after receiving notice of a formal complaint of sexual harassment and after determining that the respondent has engaged in conduct that poses an immediate threat to the physical health or safety of any student or other individual. The College must conduct an individualized safety and risk analysis to make such a determination regarding the threat before removal.  
[bookmark: _Hlk41994298]If subjected to emergency removal, the respondent will be provided with written notice including information about the grievance process, and an opportunity to challenge the dismissal, identities of the parties involved in the incident (if known), the conduct allegedly constituting sexual harassment, and the date and location of the alleged incident. Respondents wishing to challenge an emergency removal must submit a written appeal of such a decision within five school days.  Appeals must be submitted to the Title IX Coordinator via email. Grounds for appeal include the following:
· Procedural irregularity that affected the outcome;
· New evidence that was not readily available when the decision regarding an emergency removal was made, that could affect the outcome; or
· A college official involved in the decision-making process regarding the emergency removal had a general or specific conflict of interest or bias that impacted the decision to issue an emergency removal.
 
[bookmark: _Hlk220489281]An appellate administrator will provide a decision to the respondent in a reasonable and timely manner, with a target timeframe of five school days from receipt of the appeal. If the appeal is denied, the emergency removal may remain in effect through the conclusion of the grievance process, including the appellate process.
[bookmark: _Hlk42002551]Administrative Leave
The Title IX Coordinator, or designee, may place an employee, including student employees, on administrative leave during the grievance process if there is a reasonably perceived harm or safety risk.
Typically, those placed on administrative leave will continue to receive pay and benefits.  Additionally, administrative leave is not indefinite, and respondent employees will be provided updates regarding their status.  
[bookmark: _Hlk215048731]Alternative Dispute Resolution
An informal resolution is a process where the parties and the College mutually agree to forgo the formal resolution process and engage in an Alternative Dispute Resolution (ADR). Resolutions of this nature may include a mutual agreement on responsibility and sanctions, mediation, or other conflict resolution methods as offered by the College.
The Title IX Coordinator will determine, based on the totality of the circumstances, whether an Alternative Dispute Resolution process is appropriate given the facts and participants. If appropriate, the Title IX Coordinator may offer an Alternative Dispute Resolution as an option to the parties. Before proceeding, the Title IX Coordinator will obtain written voluntary consent from the parties. 
The Title IX Coordinator will assign a person as the facilitator who would not be the investigator or decision-maker in the assigned case. Any party may withdraw from the ADR process prior to agreeing to the resolution.
Any documents or materials obtained or created by the College during the ADR process are considered education records and will be maintained in accordance with FERPA, the College’s record retention policy, and this policy, if applicable. This includes but is not limited to records documenting the process, any actions taken by the College, and the outcome of the ADR process.
Once the parties agree to the resolution, the resolution is final.
[bookmark: _Toc147398374]College Response to a Complaint
A formal resolution involves an investigation followed by a determination of responsibility by a decision-maker. SWIC utilizes different formal resolution processes based on the alleged behaviors and the status of the parties, with the goal of evaluating the allegations and assessing the credibility of the parties and witnesses.
To initiate a SWIC formal resolution process, a signed formal complaint must be filed. A signed formal complaint means a written request made by a complainant or a Title IX Coordinator to initiate the formal resolution process. A signed formal complaint may be completed by the complainant in person or submitted by email to the Title IX Coordinator at TitleIX@swic.edu 
The Title IX Coordinator will respond promptly to make an initial assessment to determine whether to investigate or dismiss a complaint of sex discrimination.
In limited cases, the Title IX Coordinator may initiate a complaint without a request by the complainant. The Title IX Coordinator has the discretion to initiate the complaint when it is necessary to address conduct that may constitute sex discrimination. A complainant retains standing as a complainant even in cases where the Title IX Coordinator initiates the complaint.  
Notice of Allegation
Before the investigation begins, the Title IX Coordinator will provide notice of the allegations of the prohibited conduct, including sufficient details known at the time. The parties will receive written simultaneous notification of additional allegations or changes to the allegations as appropriate.  
Throughout the resolution process, the Title IX Coordinator will provide to a party whose participation is invited or expected, written notice of the date, time, location, participants, and purpose of any meetings or proceedings. Either party may request that the parties to not be in the same room for any meetings or proceedings in which both may attend. The College will determine the appropriate use of technology to satisfy the request.  
Dismissals
If at any time during the process, the Title IX Coordinator determines that the alleged conduct, even if proven, would not constitute sex discrimination as defined in this policy, the Title IX Coordinator may dismiss the complaint. A complaint may also be dismissed if the College is unable to identify the respondent after taking reasonable steps to do so or if the respondent is not a student, employee, or otherwise participating in the College’s educational programs or activities. 
Upon a dismissal, the College will simultaneously send a written notice of the basis for the dismissal to the parties. Any dismissal may be appealed by a party using the appeal process outlined in this policy. If the case is dismissed for any reason, evidence or documentation obtained of any sort will not be shared with the involved parties.  Any information or documentation obtained during this process is only shared when it is used to provide a resolution at the conclusion of a case, which would not include a dismissal.  However, information may be shared with the receiving office if the case is transferred for additional inquiry. The College will continue to offer supportive measures if deemed necessary. 
Although a case is dismissed under the Title IX policy, it can be referred to Human Resources or another department, such as Student Rights and Code of Conduct, for review of potential violation under another policy. In the matter that a case is being transferred, the Complainant will be notified in writing at the time they are informed of the dismissal. 
Complaint Withdrawal
If at any point during a resolution process, a complainant notifies the Title IX Coordinator in writing that the complainant would like to withdraw the complaint or any portion thereof, the College may dismiss the complaint, or any portion thereof, and end the resolution process. The decision as to whether to dismiss the complaint will be determined by the Title IX Coordinator based on the stated goals of this policy to address conduct that may constitute sex discrimination or prohibited conduct. 
Upon a dismissal, the College will send a written notice of the basis for the dismissal simultaneously to the parties. Either party may appeal the dismissal using the appeal process outlined in this policy. The College will continue to offer supportive measures as appropriate. If the complaint is dismissed at the request of the Complainant, the complaint is eligible to be refiled at a later time. The complainant should note that refiling at a later time means that all available evidence that may exist may be less or not available, potentially making the investigation into the complaint more challenging.
Consolidations
The Title IX Coordinator has the discretion to consolidate multiple complaints or reports into a single investigation if evidence relevant to one incident might be relevant to the others. 
If a case involves alleged violations of other SWIC policies, the Title IX Coordinator, in consultation with other school officials, will determine which resolution process to use or if different resolution processes for each alleged violation would be more appropriate. 
Participation
Exclusive of the complainant and respondent, SWIC expects, but does not require, that all members of the College community cooperate fully with any resolution processes. 
It is understood that there may be circumstances in which parties wish to limit their participation. The complainant and respondent retain this right and will not be subject to adverse college actions, although the College may be obligated to investigate. If a party chooses not to participate in an investigation for any reason, the College process will continue with respect to the alleged conduct. 
Amnesty
[bookmark: _Toc147398375]In order to encourage reports of sex discrimination prohibited under this policy, the College may offer leniency with respect to other violations that may come to light as a result of such reports, depending on the circumstances involved. This includes instances of underage drinking or possession, or use of a controlled substance that are revealed in the course of such a report. The Title IX Coordinator will make the determination on behalf of the College as to whether amnesty should apply, considering factors such as egregiousness and risk of harm to others. It is not a defense to this policy that the respondent was under the influence of alcohol or drugs at the time of the alleged conduct. 
Investigations
Assignment to an Investigator
For resolution processes requiring an investigation, the Title IX Coordinator will assign one or more investigators to the case. The Title IX Coordinator may serve as an investigator. A party will be given an opportunity to request the removal and replacement of an investigator based on bias or conflict of interest. Any request for a change in an investigator must be accompanied by supporting information.
Investigation
During the investigation, the parties will have an equal opportunity to be heard, to submit information and other inculpatory and exculpatory evidence, to identify witnesses, and to submit questions that they believe should be directed by the investigator to the other party or to any witness. Any requested questions the investigator excludes due to relevancy will be documented and explained to the party proposing the question. The investigator will gather other relevant and available information, including, without limitation, electronic or other records of communications between the parties or witnesses, photographs, and written documentation. 
The College will not access, consider, disclose, or otherwise use the following:
 a) any evidence that is protected under a privilege as recognized by Federal or Illinois law, unless the person holding such privilege has waived the privilege voluntarily; 
b) a party’s records that are made or maintained by a physician, psychologist, or other recognized professional or paraprofessional in connection with the provision of treatment to the party, unless the party provides voluntary, written consent for use in the College’s resolution processes; and 
(c) evidence that relates to the complainant’s sexual interests or prior sexual conduct, unless evidence about the complainant’s prior sexual conduct is offered to prove that someone other than the respondent committed the alleged conduct or is offered to prove consent with evidence concerning specific incidents of the complainant’s prior sexual conduct with the respondent.  
The College will not restrict either party from discussing allegations under investigation or from presenting relevant evidence. 

The investigator will seek to complete the investigation within 45 school days after receiving the complaint. This time may vary depending on the circumstances of the case.
There may be circumstances that require the extension of timeframes for good cause. The College will notify the parties in writing of any extension of the timeframes for good cause and the reason for the extension. The College will not wait for the conclusion of a criminal proceeding to begin its own investigation and, if needed, will take immediate steps to provide supportive measures for the complainant. 
Evidence and the Investigative Report
In SWIC’s process, regardless of which resolution procedure is used, upon completion of the investigative report, the investigator will provide the draft report to each party and their respective advisor. The party has ten days to review the report and offer feedback regarding errors or additional or missing evidence, including persons not interviewed whom they believe should be interviewed as they have relevant information. No party is required to take the full ten days to review. Upon review, each party should provide their feedback on the report to the assigned investigator(s). Once received or the ten days expires with no feedback, the investigator will reconcile the information provided, if applicable, update the report appropriately, and determine if any further investigation needs to occur. The investigator has the discretion to determine the relevance of any additional evidence. When the investigator concludes the investigation, they will produce the final report. In cases that proceed under the Title IX resolution process, the final report will summarize all relevant evidence. The final report will be sent to the decision maker, each party, and the Title IX Coordinator. In Title IX matters, it will also be sent to the party’s advisor of choice.
[bookmark: _Toc147398376]Formal Resolution
Assignment to a Decision-maker and Resolution Process
Upon conclusion of the investigation, the Title IX Coordinator will decide on the appropriate resolution process that will be used. The complainant and respondent will receive a copy of the resolution procedures that will be used before the start of the resolution process. The Title IX Coordinator may recommend to the parties an Alternative Dispute Resolution as described above, although either party has the right to decline if offered.
The Title IX Coordinator will assign one or more decision-makers to the complaint. The Title IX Coordinator may serve as a decision-maker as permitted under this policy. Either party will be given an opportunity to request the removal and replacement of a decision-maker based on bias or conflict of interest. Any request for a change in a decision-maker must be accompanied by supporting information.
The decision-maker is responsible for maintaining an orderly, fair, impartial, and respectful process. The resolution process is not a re-investigation of the allegations. Relevant evidence and witnesses should be provided during the investigation.
A complainant, respondent, or witness may decline to participate in the formal process. The decision-maker will not draw any adverse inference from a party’s silence or stated desire not to participate. All conferences and hearings are closed to the public, and only the advisors of choice may accompany their respective party. 
SWIC offers three different formal resolution processes described below: Administrative Conference, Student Hearing, and Title IX Sexual Harassment Hearing. 
Administrative Conference
For sex-based harassment cases involving an employee respondent that do not meet the threshold for Title IX Sexual Harassment, the determination regarding responsibility will be made by the decision-maker at an administrative conference. The decision-maker may pose additional questions to the parties or to witnesses in writing or individually in person if needed to adequately assess credibility. This is an administrative process and not a live hearing.  These cases may involve the Human Resources Office personnel. 
Student Hearing
For sex-based harassment cases involving a student respondent and/or student complainant that do not meet the threshold for Title IX will be handled under The Student Rights and Code of Conduct, or a student may request a hearing utilizing the process outlined in this section. Formal rules of process, procedure, and/or technical rules of evidence, such as are applied in criminal or civil court, are not used in these proceedings. 
Before the hearing, the parties will be notified of the identity of the witnesses who will be called by the decision-maker to attend the hearing. The decision-maker may elect not to permit one or more witnesses to participate in the hearing if the information they are expected to provide is not relevant to any material issue or is deemed unnecessarily redundant of other information already in the investigative report.
The parties may submit a written response to the investigative report no later than two school days before the hearing. The parties may include in their response a request for specific witnesses to attend and relevant questions to be asked at the hearing. Those questions, along with any questions requested at the hearing, are limited to those assessing credibility and relevant questions and follow-up questions that have not previously been asked and answered in the final investigative report. Before a question is  asked, the decision-maker will determine whether the question is relevant and explain any decision to exclude a question as not relevant. 
The decision-maker will determine the method for questioning at the hearing; however, all questions posed by the parties will be asked exclusively by the decision-maker. The decision-maker has broad authority to respond to disruptive or harassing behaviors, including adjourning the hearing or excluding any offending person, including an advisor. 
A recording will be made by the College. All other recordings are prohibited.
Title IX Sexual Harassment Hearing 
For cases that have been determined by the Title IX Coordinator to meet the threshold for Title IX Sexual Harassment, the determination regarding responsibility will be made at a hearing utilizing the process outlined in this section. Formal rules of process, procedure, and/or technical rules of evidence, such as are applied in criminal or civil court, are not used in these proceedings.
Before the hearing, the parties will be notified of the identity of the witnesses who will be called by the decision-maker to attend the hearing. The decision-maker may elect not to permit one or more witnesses to participate in the hearing if the information they are expected to provide is not relevant to any material issue or is deemed unnecessarily redundant to other information already in the investigative report.
The parties may submit a written response to the investigative report no later than two school days before the hearing. The parties may include in their response a request for specific witnesses to attend and relevant questions to be asked at the hearing. Those questions, along with any questions requested at the hearing, are limited to those assessing credibility and relevant questions and follow-up questions that have not previously been asked and answered in the final investigative report. Before a question is asked, the decision-maker will determine whether the question is relevant and explain any decision to exclude a question as not relevant. 
Each party must have an advisor of choice present for the live hearing, and if no advisor is selected, the College will appoint one free of charge. The advisor is responsible for conducting the cross-examination—questions may not be asked directly by the parties. The decision-maker has broad authority to respond to disruptive or harassing behaviors, including adjourning the hearing or excluding any offending person, including an advisor. 
A recording will be made by the College. All other recordings are prohibited. The College must retain this recording for a period of seven years, and the recording will be made available to the parties for the appeals process, if requested.
[bookmark: _Toc147398377]Determination of Responsibility
Standard of Evidence
The decision-maker will use the preponderance of the evidence standard to determine whether the alleged violation of the policy occurred. The preponderance of the evidence means a standard of proof in which the totality of the evidence offered in support of a fact is greater or more convincing than the evidence that is offered in opposition to it; given the totality of information, the version of events that is more likely than not. Preponderance of the evidence is understood to require more than 50 percent certainty to determine responsibility for a policy violation (51% or greater).
Written Determination
[bookmark: _Hlk220489594]The complainant and respondent will simultaneously receive a written determination of whether prohibited conduct occurred. The determination will be provided as promptly as possible with a target timeframe of three school days from the conclusion of the conference or hearing. If there is a delay for good cause, the parties will be notified.
The written determination letter will include:
· The allegations constituting sexual harassment; 
· A description of the procedural steps taken during the resolution process; 
· Findings of fact supporting the determination;
· Conclusions regarding the application of the policy to the facts;
· A statement and rationale for the result of each allegation, including findings, sanctions, and remedies; and
· Options for appeal.
The determination of responsibility becomes final either on notification of the results of the appeal or on the date on which an appeal would no longer be considered timely.
Sanctions and Remedies
Sanctions are intended to provide educational opportunities and accountability while also reducing the likelihood of future prohibited conduct. Sanctions may include administrative, educational, and restorative components. Some conduct, however, is so egregious in nature or so damaging to the educational environment that it requires more serious sanctions, including suspension or dismissal.
Remedies are designed to restore or preserve equal access to the College’s education program or activity for the complainant when a respondent is found in violation of this policy. Such remedies may include supportive measures; however, remedies need not be non-disciplinary or non-punitive and need not avoid burdening the respondent.
If there is a finding of responsibility for a policy violation, the determination of sanctions and remedies will be made by the decision-maker.
The following are types of sanctions which may be imposed, individually or in various combinations, on any student found in violation of the policy:
· Disciplinary Reprimand: An oral conference that is documented or a written reprimand, both noting the seriousness of the violation of the Student Conduct Code
· Probation: A status for a specific period of time, which places the student on notice that further misconduct may result in a more serious penalty
· Social Probation: Probationary status that also restricts the student from specified activities, equipment, or facilities
· [bookmark: _Hlk110585153]No Contact Order: May be issued to prohibit contacting (staying away from) the complainant, to include no physical or non-physical contact whether direct or indirect (including but not limited to, telephone calls, text messages, mail, email, faxes, written notes or through other electronic means [social media], or through third parties who may know or may not know about the restriction)
· Suspension: Involuntary separation from the College for a stated period of time or until stated conditions are met; days on suspension are unexcused absences from class
· Expulsion: Permanent removal from SWIC
· Assessment for Restitution: Payment for restoration of property or to resolve financial obligations to the College; failure to pay assessed amounts will prevent the student from obtaining records and registering for classes
· Educational Initiatives: Projects; participation in educational program; seminars; and other assignments as warranted
[bookmark: _Hlk110585528]The following are types of disciplinary action that may be imposed, individually or in various combinations, on any employee found in violation of the policy:

· Verbal Warning: An oral conference that is documented, identifying the violation of the policy, the seriousness of the violation, and the expected behavior.
· Probation: A status for a specific period of time that places the employee on notice that further misconduct may result in a more serious penalty.
· Written Warning:  Specific documentation that identifies the violation of the policy, the seriousness of the violation, and the expected behavior to ensure there is no ambiguity or uncertainty about the rules or expectations.  
· Paid Administrative Leave/Suspended with Pay:  A specific paid time period in which the employee is not permitted to perform any duties or tasks on behalf of SWIC.
· Unpaid Administrative Leave/Suspended Without Pay: A specific unpaid time period in which the employee is not permitted to perform any duties or tasks on behalf of SWIC.
· Termination/Recommendation for Termination
· No Contact Order: May be issued to prohibit contact with (staying away from) the complainant, to include no physical or non-physical contact whether direct or indirect (including but not limited to, telephone calls, text messages, mail, email, faxes, written notes or through other electronic means [social media]), or through third parties who may know or may not know about the restriction.
[bookmark: _Toc147398378]APpeals
The complainant and the respondent have equal rights to a fair and impartial appeal. All appeals will be referred to an appeals officer. The appeals officer will not have served as an investigator or decision-maker in the previous steps of the process for the applicable case. The deadline for filing a written appeal is three school days from the date the parties are provided the written determination. If either party files an appeal, the Title IX Coordinator will notify the other party in writing and provide both parties the opportunity to submit a written statement.
A complainant or respondent may file a written appeal with the Title IX Coordinator. The appeal must be on one or more of the following grounds:
· Procedural irregularity that affected the outcome
· New evidence that was not reasonably available at the time of the determination that could affect the outcome
· A conflict of interest or bias by the Title IX Personnel for or against complainants or respondents generally, or the individual complainant or respondent that affected the outcome
The purpose of an appeal is not to initiate a review of substantive issues. The appeals officer may decide to uphold the original determination or to return the case for additional proceedings or other action based on the process under appeal and the grounds.
Both parties will be notified simultaneously in writing of the outcome of the appeal and the rationale for each result.
[bookmark: _Toc147398379]Policy Information
Record-Keeping and Annual Reports
The College will keep for seven years the following:
· All information obtained as part of each investigation under this policy, including any determination regarding responsibility and any audio or audiovisual recording or transcript; any sanctions and/or remedies; any appeal, including the result of the appeal; and any alternative dispute resolution and the result therefrom
· All information regarding any action taken, including supportive measures, and a rationale as to why a complaint was not filed. If a complainant was not provided with supportive measures, a rationale must be provided as to why supportive measures were not provided
· All training materials used to train Title IX Coordinators, investigators, decision-makers, and those who facilitate the alternative dispute resolution process
Generally, information from a student’s conduct file is not released without the written consent of the student. However, certain information may be provided to individuals within or outside the College who have a legitimate legal or educational interest in obtaining it. Please refer to the College’s privacy policy and the federal Family Educational Rights and Privacy Act of 1974 (FERPA).
Personnel files are the property of the College and will not be shared without a subpoena.
Disability Accommodations and Interpretive Services
Southwestern Illinois College (SWIC) makes every reasonable effort to accommodate individuals with disabilities in accordance with Section 504 of the Rehabilitation Act of 1973 (504) and the Americans with Disabilities Act Amendments Act of 2008 (ADAAA). In compliance with this commitment, the Student Accessibility and Support Services department determines reasonable and appropriate accommodations and auxiliary aides for access and participation in college-sponsored classes, services, and programs. Students with a documented disability who desire an accommodation regarding this policy must request an accommodation with the Student Accessibility and Support Services department and inform the Title IX Coordinator that such a request has been made. The Student Accessibility and Support Services department will provide accommodations, if deemed appropriate, after consultation with the Title IX Coordinator. The appropriate parties will be notified in accordance with the Student Accessibility and Support Services department's procedures. 
Employees with a disability who desire an accommodation regarding this policy must request an accommodation from Human Resources.
Students or employees who require interpretive services should make a request for the translation services to the Title IX Coordinator. 
Revision and Interpretation
The policy is maintained by the Title IX Coordinator and was updated in January 2026. SWIC reserves the right to review and update the policy in accordance with changing legal requirements and the specific needs of the College.
Any questions of interpretation regarding the Policy shall be referred to the Title IX Coordinator. The Title IX Coordinator’s determination is final.
All reports received by the College after this date will be administered in accordance with the procedures described under this policy.


[bookmark: _Toc147398380]Appendix A – Medical and Advocacy Resources
[bookmark: _Toc109398448]Medical Assistance
Individuals are encouraged to seek medical treatment following a physical or sexual assault, regardless of the time elapsed since the incident. College officials or campus safety can assist in transporting and navigating health services upon request. 
It is important to preserve any physical evidence, when possible, in case of future reporting to law enforcement or if seeking a court-issued Order of Protection. It is recommended that the individual not shower, and all clothing (including underwear) should be put into a paper bag and brought to the hospital. Additionally, preservation of any related or electronic communications (e.g., pictures, videos, texts, social media posts, etc.) is recommended.
Pursuant to the Illinois Sexual Assault Survivors Emergency Treatment Act, an individual may have a medical forensic examination and/or medical treatment related to the sexual assault completed in Illinois at no cost to them. Please note that the availability of an evidence collection kit may be limited after the passage of time, ranging from 72 hours to seven days, depending on the provider. 
	Closest Forensic Medical Exam

	HSHS Elizabeth’s Hospital 
1 Saint Elizabeth Blvd.
O’Fallon, IL 62269
618-234-2120



	Medical Facilities

	Memorial Hospital Shiloh
1404 Cross St.
Shiloh, IL 62269
618-607-1000
HSHS Elizabeth’s Hospital
1 Saint Elizabeth Blvd.
O’Fallon, IL 62269
618-234-2120



Off-Campus Sexual Assault and Domestic Violence Services
Any individual may also access resources located in the local community. These organizations can provide crisis intervention services, counseling, medical attention, and assistance in interfacing with the criminal justice system. Campus officials may assist, upon the individual’s request, in accessing and navigating campus and local health and mental health services, counseling, and advocacy services. When accessing these resources, individuals are encouraged to clarify whether the resources are confidential.
The Title IX Coordinator or other college officials may also provide assistance connecting an individual with additional resources, including legal assistance, financial aid and immigration services that is needed following a report of prohibited conduct under this policy. 
	[bookmark: _Hlk213221916]Local Sexual Assault, and Domestic Violence & Stalking Services

	Violence Prevention Center of Southwestern Illinois
Services for victims of domestic violence include advocacy, counseling, emergency shelter, and referrals.
P.O. Box 813
Belleville, IL 62222
Email: information@vpcswi.org
Website: vpcswi.org
618-235-2531
24 Hour Crisis Line: 618-235-0892

	Every Survivor Counts
Assistance for sexual assault survivors and others in crisis. Supports survivors through counseling, medical, and legal advocacy
24-hour Confidential Sexual Assault Crisis Line: 618-397-0975

	Main Office
28 North Bronze Pointe, Suite B
Swansea, IL 62226
618-397-0975
	Alton
235 East Delmar Avenue
Alton, IL 62202
618-462-0552

	East St. Louis
3129 State Street
East St. Louis, IL 62205
618-271-8990
	Troy
535 Edwardsville Road, Suite 120
Troy, IL 62294
618-667-3350

	National Sexual Assault and Domestic Violence Services

	National Sexual Assault Hotline
Connects to the nearest RAINN (Rape, Abuse & Incest National Network)-affiliated crisis center. 
24-hour Hotline: 1-800-656-HOPE

	National Domestic Violence Hotline
1-800-799-SAFE
www.thehotline.org

	Additional Local Sexual Assault, Domestic Violence, & Services

	St. Clair County State’s Attorney Office Victim/Witness Services 
Victim-witness coordinators assist victims and witnesses through the legal system, including rights related to stalking and orders of protection.

	Randolph County Violence Prevention Office
24-Hour Crisis Hotline: 618-235-0892
Provides crisis/support services 

	Monroe County Human Support Services (Domestic Violence Counseling) Also provides legal advocate services 

	Victim Connect Resource Center 
National hotline/referral: 1-855-484-2846
**May be able to assist with additional local resources for victims of crime

	Illinois Coalition Against Domestic Violence (ICADV) 
Assist with linkage throughout the State for victims in need of guidance due to talking and protective orders




APPENDIX A – MEDICAL AND ADVOCACY RESOURCES
Medical Assistance and Evidence Preservation
Individuals who have experienced sexual assault, dating violence, domestic violence, or stalking are encouraged to seek medical attention and preserve evidence, even if they are unsure about reporting the incident. Timely medical care can support physical and emotional recovery, document injuries, and preserve forensic evidence if desired.
Preserving Evidence includes:
· Sexual Assault: Avoid showering, bathing, or changing clothes before seeking medical care. Place worn clothing (including underwear) in a paper bag and bring it to the hospital. Preserve any related communications (e.g., texts, photos, social media posts).
· Dating and Domestic Violence: Photograph injuries, save threatening messages, and document patterns of control or intimidation. Seek medical care for injuries and request documentation.
· Stalking: Save all communications from the individual (texts, emails, voicemails, social media messages). Keep a log of incidents with dates, times, and witnesses. Screenshots and security footage may be helpful.
Medical Forensic Exams Under the Illinois Sexual Assault Survivors Emergency Treatment Act, individuals may receive a medical forensic exam and related treatment at no cost. Availability of evidence collection kits may vary (typically 72 hours to 7 days). College officials or campus safety can assist with transportation and navigation of health services upon request.
Closest Forensic Medical Exam Site
· HSHS St. Elizabeth’s Hospital 1 Saint Elizabeth Blvd., O’Fallon, IL 62269 618-234-2120
Additional Medical Facilities
· Memorial Hospital Shiloh 1404 Cross St., Shiloh, IL 62269 618-607-1000
· HSHS St. Elizabeth’s Hospital 1 Saint Elizabeth Blvd., O’Fallon, IL 62269  618-234-2120
Off-Campus Advocacy and Support Services
These organizations provide crisis intervention, counseling, medical advocacy, and assistance navigating the criminal justice system. Campus officials can help connect individuals to these services.
Local Services
· Violence Prevention Center of Southwestern Illinois Advocacy, counseling, emergency shelter, and referrals for domestic and dating violence survivors.  P.O. Box 813, Belleville, IL 62222 618-235-2531 | 24-Hour Crisis Line: 618-235-0892  information@vpcswi.org | vpcswi.org
· Every Survivor Counts Support for sexual assault survivors and others in crisis, including medical and legal advocacy.  24-Hour Confidential Crisis Line: 618-397-0975  Swansea Office: 28 N. Bronze Pointe, Suite B, Swansea, IL 62226  Alton: 235 E. Delmar Ave., Alton, IL 62202 East St. Louis: 3129 State St., East St. Louis, IL 62205  Troy: 535 Edwardsville Rd., Suite 120, Troy, IL 62294
National Services
· National Sexual Assault Hotline (RAINN) Connects to the nearest affiliated crisis center.  1-800-656-HOPE | rainn.org
· National Domestic Violence Hotline  1-800-799-SAFE | thehotline.org
· Stalking Prevention, Awareness, and Resource Center (SPARC) Offers behavior logs, safety planning tools, and educational materials. stalkingawareness.org
On-Campus Confidential Support
SWIC Wellness Services provides confidential support across all campuses. Confidential Support Persons are trained to assist with reporting options, supportive measures, and liaison services.
SWIC Wellness Services – Confidential Support Persons  Belleville, Granite City, Red Bud: 618-235-2700, ext. 5290


[bookmark: _Toc147398381]Appendix B – Complainant and Respondent Rights
The following provides an overview of the rights afforded to complainants and respondents under the Sexual Harassment policy. Individuals should review the entire policy for a thorough understanding of their rights.
Both the complainant and respondent have the right to:
· A prompt, fair, and impartial process from the initial investigation to the final result.
· Be offered supportive measures upon receipt of a report, whether or not the resolution processes are utilized. 
· Be accompanied to any meeting or resolution proceeding by the advisor of their choice in cases involving students or for employee reports involving dating violence, domestic violence, sexual assault, or stalking. 
· Be notified of reasonably prompt timeframes for the major stages of the resolution and a process that is completed within the timeframes, with written notice of any extension with good cause.
· Submit an appeal if the decision is made to dismiss the complaint. 
· Be informed of the range of sanctions and remedies that may be imposed if there is a finding of responsibility.
· Proceedings that are conducted in a manner that is consistent with college policies and transparent to the parties.
· Title IX Personnel who are annually trained per Title IX and the Clery Act, and do not have a conflict of interest or bias against the parties. 
· Request the removal and replacement of the investigator(s), decision-maker(s), or informal resolution facilitator(s) based on bias or conflict of interest. 
· Receive written notice of the allegations at the start of the investigation and written simultaneous notification of additional allegations or changes to the allegations as appropriate.  
· Receive written notice of the date, time, location, participants, and purpose of any meetings or proceedings where the party is expected to attend. 
· Option of not being in the same room for any meetings or proceedings with the other party. 
· Receive an equal opportunity to be heard, to submit information, including inculpatory and exculpatory evidence, and to identify relevant fact witnesses.
· An equal and timely opportunity to inspect, review, and respond to any relevant evidence obtained.
· Review and respond to the final investigative report.
· Request that relevant questions be asked of the parties and witnesses by the decision-maker. 
· Receive simultaneously a written determination of responsibility. 
· The option of submitting an appeal of a determination of responsibility. 
The complainant also has the right to:
· Information on the importance of preserving physical and documentary evidence that may assist in proving that the alleged offense occurred or may help obtain a protection order.
· Speak to a confidential reporting option.
· Report or not report to law enforcement, and will be assisted by the College if requested.
· Report or not report to the College’s Title IX Coordinator in person or via email, webform, or phone. 
· Have the report kept private, including not having any personally identifying information shared in any campus alerts or public crime logs, with information only shared about supportive measures as needed to provide them.
· File a formal complaint alleging sexual harassment and request that the recipient investigate the allegation of sexual harassment. 
· When a respondent has been found responsible, be provided with remedies designed to restore or preserve equal access to the College’s education program or activity. 
The respondent also has the right to:
· Right to notice and an opportunity to challenge if the respondent is removed from the College’s education program or activity on an emergency basis and pending the final resolution.
· Right to be presumed not responsible for the alleged conduct until a determination of whether sex discrimination occurred is made at the conclusion of the resolution process.


















[bookmark: _Hlk147330709]APPENDIX: C. Illinois Specific Requirements in Accordance with the Illinois Human Rights Act (775 ILCS 5/) and The Preventing Sexual Violence in Higher Education Act (Source: P.A. 99-426, eff. 8-21-15.)
1. State the illegality of sexual harassment.
Harassment and discrimination based on sex is illegal under both State and Federal civil rights laws and is strictly prohibited at SWIC. Sexual harassment will not be tolerated, and anyone who experiences harassment or discrimination based on sex should promptly report the incident to the institution’s Title IX Coordinator using the contact information provided in the comprehensive policy. The policy and resolution procedure is attached to this appendix and may also be accessed via this link.

1. Definition of sexual harassment under State law.
[bookmark: _Hlk147393111]Sexual harassment, as defined in this policy, is inclusive of the definition under the State of Illinois. "Sexual harassment in elementary, secondary, and higher education" in the State of Illinois means any unwelcome sexual advances or requests for sexual favors made by an elementary, secondary, or higher education representative to a student, or any conduct of a sexual nature exhibited by an elementary, secondary, or higher education representative toward a student, when such conduct has the purpose of substantially interfering with the student's educational performance or creating an intimidating, hostile or offensive educational environment; or when the elementary, secondary, or higher education representative either explicitly or implicitly makes the student's submission to such conduct a term or condition of, or uses the student's submission to or rejection of such conduct as a basis for determining:


1. [bookmark: _Hlk147393156][bookmark: _Hlk147326529]Whether the student will be admitted to an institution of elementary, secondary, or higher education;
2. The educational performance required or expected of the student;
3. The attendance or assignment requirements applicable to the student;
4. To what courses, fields of study, or programs, including honors and graduate programs, the student will be admitted;
5. What placement or course proficiency requirements apply to the student?
6. The quality of instruction the student will receive;
7. What tuition or fee requirements apply to the student?
8. What scholarship opportunities are available to the student?
9. What extracurricular teams the student will be a member of, or in what extracurricular competitions the student will participate.
10. Any grade the student will receive in any examination or in any course or program of instruction in which the student is enrolled;
11. The progress of the student toward successful completion of or graduation from any course or program of instruction in which the student is enrolled; or
12. What degree, if any, will the student receive?

(Source: P.A. 96-1319, eff. 7-27-10.)

Sexual harassment also includes acts of “sexual violence.” "Sexual violence" means physical sexual acts attempted or perpetrated against a person's will or when a person is incapable of giving consent, including, without limitation, rape, sexual assault, sexual battery, sexual abuse, and sexual coercion.
1. Description of sexual harassment, utilizing examples.

Sexual harassment can be a subtle or direct requirement that a sexual or social relationship is part of your educational performance. For example, making any part of your educational performance (such as grades, honors, course work, or scholarships) contingent on submission to sexual behavior.
Examples include:

1. Your faculty member promised to give you a better grade on an assignment if you shared nude images of yourself with them.
2. Your faculty member threatens to give you a bad grade if you don’t have sex with them.
3. Other students in your class make sexual jokes every day, and you dread coming to class because you don’t want to be exposed to the jokes.
4. A fellow student in your class or your faculty member touched your breasts or bottom without your consent.
5. Your faculty member makes jokes about private body parts, and it makes you uncomfortable. 
6. Your faculty member tells you that they can give you extra time in the research lab or an opportunity for an internship if you agree to let them watch you have sex with your partner.
7. Another student in your class spreads rumors about your sex life.
8. You discover that someone has been circulating nude images of you without your consent.
9. Any other act that is sexual in nature, occurs in your educational environment and is unwelcome and impacts your access to your education.

1. SWIC’s internal complaint process, including penalties.

The following items discuss SWIC’s internal complaint process and are required under Illinois law. (The complete complaint process can be found on pages 8-22 of the policy.)
1. Complainants should report allegations of sex-based harassment and discrimination to the Title IX Coordinator in accordance with the policy. Complaints alleging student violations of SWIC’s policy shall have the opportunity to request that the complaint resolution procedure begin promptly and proceed manner.
2. SWIC has determined the individuals who will resolve complaints of alleged student violations of the comprehensive policy. These persons are chosen by case based on perceived or actual conflicts of interest.
3. All individuals whose duties include resolution of complaints of student violations of SWIC’s policy have received a minimum of 8 to 10 hours of annual training on issues related to sexual violence, domestic violence, dating violence, and stalking and how to conduct the higher education institution's complaint resolution procedures, in addition to the annual training required for employees as provided in subsection (c) of Section 30 of the IL Preventing Sexual Violence in Higher Education Act.
4. SWIC has a sufficient number of individuals trained to resolve complaints so that (i) a substitution can occur in the case of a conflict of interest or recusal and (ii) an individual or individuals with no prior involvement in the initial determination or finding hear any appeal brought by a party.
5. SWIC uses the preponderance of the evidence standard to determine whether the alleged violation of the comprehensive policy occurred.
6. The complainant and respondent shall (i) receive notice of the individual or individuals with authority to make a finding or impose a sanction in their proceeding before the individual or individuals initiate contact with either party and (ii) have the opportunity to request a substitution if the participation of an individual with authority to make a finding or impose a sanction poses a conflict of interest.
7. SWIC has a procedure to determine interim protective measures and accommodations available pending the resolution of the complaint. Upon intake of the complaint, protective measures and accommodations are afforded to the Complainant. Once the respondent has been advised in writing of the formal complaint, accommodations are extended to the Respondent. Protective measures for both parties are continuously evaluated during the process until and even after the resolution of the complaint occurs.
8. All proceedings, meetings, and/or hearings held to resolve complaints of alleged student violations of the comprehensive policy protect the privacy of the participating parties and witnesses.
9. The complainant, regardless of this person's level of involvement in the complaint resolution procedure, and the respondent shall have the opportunity to provide or present evidence and witnesses on their behalf during the complaint resolution procedure.
10. The complainant and the respondent may not directly cross-examine one another, but may, at the discretion and direction of the individual or individuals resolving the complaint, suggest questions to be posed by the individual or individuals resolving the complaint and respond to the other party.
11. Both parties may request and must be allowed to have an advisor of their choice accompany them to any meeting or proceeding related to an alleged violation of the comprehensive policy, provided that the involvement of the advisor does not result in undue delay of the meeting or proceeding. The advisor must comply with any rules in the higher education institution's complaint resolution procedure regarding the advisor's role. If the advisor violates the rules or engages in behavior or advocacy that harasses, abuses, or intimidates either party, a witness, or an individual resolving the complaint, that advisor may be prohibited from further participation.
12. The complainant and the respondent may not be compelled to testify, if the complaint resolution procedure involves a hearing, in the presence of the other party. If a party invokes this right, the higher education institution shall provide a procedure by which each party can, at a minimum, hear the other party's testimony.
13. [bookmark: _Hlk220489954]The complainant and the respondent are entitled to prompt and simultaneous, written notification of the results of the complaint resolution procedure, including information regarding appeal rights, within the timeframes as noted in this policy and/or required by State or federal law.
14. [bookmark: _Hlk220490116]The complainant and the respondent shall, at a minimum, have the right to timely appeal the complaint resolution procedure's findings or imposed sanctions if the party alleges (i) a procedural error occurred, (ii) new information exists that would substantially change the outcome of the finding, (iii) the sanction is disproportionate with the violation or (iv) a conflict of interest or bias by a member of the Title IX team assigned to the complaint that would have changed the outcome. The individual or individuals reviewing the findings or imposed sanctions shall not have participated previously in the complaint resolution procedure and shall not have a conflict of interest with either party. The complainant and the respondent shall receive the appeal decision promptly after the conclusion of the review of findings or sanctions, or within the timeframes as noted in this policy and/or required by State or federal law.
15. Southwestern Illinois College shall not disclose the identity of the complainant or the respondent, except as necessary to resolve the complaint or to implement interim protective measures and accommodations, or when provided by State or federal law.
Penalties:
The following are types of sanctions which may be imposed, individually or in various combinations, on any student found in violation of the policy:

· Disciplinary Reprimand: An oral conference that is documented or a written reprimand, both noting the seriousness of the violation of the Student Conduct Code
· Probation: A status for a specific period of time, which places the student on notice that further misconduct may result in a more serious penalty
· Social Probation: Probationary status that also restricts the student from specified activities, equipment, or facilities
· No Contact Order: May be issued to prohibit contacting (staying away from) the complainant, to include no physical or non-physical contact whether direct or indirect (including but not limited to, telephone calls, text messages, mail, email, faxes, written notes or through other electronic means [social media], or through third parties who may know or may not know about the restriction)
· Suspension: Involuntary separation from the College for a stated period of time or until stated conditions are met; days on suspension are unexcused absences from class
· Expulsion: Permanent removal from SWIC
· Assessment for Restitution: Payment for restoration of property or to resolve financial obligations to the College; failure to pay assessed amounts will prevent the student from obtaining records and registering for classes
· Educational Initiatives: Projects; participation in educational program; seminars; and other assignments as warranted

The following are types of disciplinary action that may be imposed, individually or in various combinations, on any employee found in violation of the policy:

· Verbal Warning: An oral conference that is documented, identifying the violation of the policy, the seriousness of the violation, and the expected behavior.
· Probation: A status for a specific period of time that places the employee on notice that further misconduct may result in a more serious penalty.
· Written Warning: Specific documentation that identifies the violation of the policy, the seriousness of the violation, and the expected behavior to ensure there is no ambiguity or uncertainty about the rules or expectations.
· Paid Administrative Leave/Suspended with Pay: A specific paid time period in which the employee is not permitted to perform any duties or tasks on behalf of SWIC.
· Unpaid Administrative Leave/Suspended Without Pay: A specific unpaid time period in which the employee is not permitted to perform any duties or tasks on behalf of SWIC.
· Termination/Recommendation for Termination
· No Contact Order: May be issued to prohibit contact with (staying away from) the complainant, to include no physical or non-physical contact whether direct or indirect (including but not limited to, telephone calls, text messages, mail, email, faxes, written notes or through other electronic means [social media]), or through third parties who may know or may not know about the restriction.

1. Legal recourse, investigative and complaint process available through the Department of Human Rights and the Human Rights Commission.

People in Illinois are protected from unlawful acts of harassment and discrimination. There are three general categories of discrimination in the State of Illinois.
 
· Disparate treatment: This discrimination occurs when a person is treated less favorably than others because of their membership in a protected class.
· Disparate impact: This discrimination occurs when a policy or practice that is neutral on its face operates in a way that adversely impacts members of a protected class.
· Harassment: This discrimination involves a pattern of unwelcome conduct based on membership in a protected class.  Harassment must be more than petty slights, annoyances, and isolated incidents. To be unlawful under the Act, the conduct must be severe or pervasive enough that a reasonable person would perceive it to be both subjectively and objectively offensive.
 
There is a law in Illinois that SWIC is subject to as a postsecondary institution called the Illinois Human Rights Act (the Act). The Act prohibits discrimination against individuals in connection with employment, real estate transactions, access to credit, public accommodations, and education. Two agencies have authority concerning the Act, the Department of Human Rights (the Department) and the Human Rights Commission (the Commission). A person cannot initiate a charge alleging violations of the Illinois Human Rights Act (the Act) through the Illinois Human Rights Commission (the Commission).  Instead, a charge must first be filed with the Illinois Department of Human Rights (the Department), which then investigates any alleged violations.  If a person has not yet filed a charge, the first contact should be with the Department.  
The Act authorizes the Department and the Commission to play coordinated but separate roles in addressing violations of the Act.  The Department is the investigatory agency that accepts or initiates charges alleging a violation of the Act and determines whether there is substantial evidence of a violation to warrant filing a complaint. The Commission is the adjudicatory agency that holds hearings and issues decisions on complaints filed with it. The Commission also decides requests for review of the Department’s decision to dismiss a charge for lack of substantial evidence.
When proceeding before the Commission, you may hire an attorney or choose to represent yourself (also called “pro se,” a Latin phrase meaning “for oneself”).  Generally, judges hold self-represented litigants to the same standards of professional responsibility as trained attorneys.  If you do not hire an attorney, you must become familiar with statutes, case law, and procedural rules that apply to your case.  Representing yourself can be complicated, time-consuming, and costly.  For these reasons, you are strongly encouraged to obtain professional legal assistance from a licensed attorney. 

There are no criminal penalties for violating the Act, but it can award monetary and non-monetary relief. 

1. Directions on how to contact the Department and Commission.

To file a complaint with the Illinois Department of Human Rights:

Sexual Harassment in Education: How to File a Charge + general information
You can find important information about sexual harassment in educational settings in Illinois, including details on types of discrimination covered, on IDHR's website at https://dhr.illinois.gov/filing-a-charge/education.html. On that webpage, you can also download and complete a Complainant Information Sheet (CIS) - the best way to officially file a charge of discrimination with IDHR.
Remember, you MUST file a complaint, and it must be investigated before it can be heard by the Commission.
To file a complaint with the State of Illinois Human Rights Commission (herein “the Commission”):

You can file documents with the Commission by email, mail, personal delivery, or fax. The Commission's Procedural Rules require that you file each document with a certificate of service so that the Commission has proof of how and when you gave a copy of the document to the other parties in your case. For your convenience, the Commission’s website contains a fillable Certificate of Service form. 
This webpage houses all the forms you might need:  https://dhr.illinois.gov/filing-a-charge.html. 

Email documents as PDF files to IDHR.Intake@illinois.gov. 

Mail documents to the Commission’s offices in Chicago or Springfield. For cases assigned to a Commission panel or cases assigned to an administrative law judge in the Chicago office 

Mail to:
   Illinois Human Rights Commission
Michael J. Bilandic Building
160 N. LaSalle Street, Suite N-1000
Chicago, IL 60601

For cases assigned to an administrative law judge in the Springfield office 

                                                           Mail to:
                                        Illinois Human Rights Commission
                                                    Jefferson Terrace
                                         300 W. Jefferson Street, Suite 108
                                                   Springfield, IL 62702

The filing date for a mailed document is the date shown on the certificate of service that you must include with the document. If you mail a document without a certificate of service, the filing date is the postmark date.

You may personally deliver documents to the Commission’s offices in Chicago or Springfield. The offices are typically open from 8:30 a.m. to 5:00 p.m. on Monday through Friday, excluding State holidays.

Fax documents to (312) 814-6517.


1. Protection against retaliation as provided by Section 6-101 of the Illinois Human Rights Act (775 ILCS 5/2-105 (B)(5)).

It is unlawful to retaliate against someone for opposing a violation of the Act, participating in the Commission process, or asserting their rights under the Act.



2

image1.jpeg




image2.jpeg




image3.jpeg
VV‘

SOUTHWESTERN"
ILLINOIS COLLEGE




image4.jpeg
VV‘

SOUTHWESTERN"
ILLINOIS COLLEGE




